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Family/Spouse/Companion Travel Expenses 
 
In general, the library will not reimburse travel expenses incurred by an employee’s spouse or 
companion accompanying the employee on a business trip, although some exceptions apply. To 
qualify for spouse or companion reimbursement: 
 

• The library director or board president, or his or her direct designee must approve the 
companion’s business travel in advance (this approval must be attached to each invoice); 
and,  

• There must be a bona fide and documented business purpose of direct benefit to the library 
for taking your spouse or companion.  

 
If family/spouse/companion travel is approved, all rules that apply to library representative 
travel reimbursement will apply. 
 
If a library-owned or library-rented vehicle is used on a particular trip, no non-employees of the 
library may accompany library employees on the trip. 

Page Date Revised: 

Revision Approved by Board:  


